Design Lab Early College High School

1740 East 32nd Street, Cleveland, Ohio 44114

School Phone (216) 838-8150 


Design Lab Early College High School prepares students to be thinkers, problem solvers, and makers. Our students will graduate college ready, without the need of remediation.

Post-Secondary Pathways
Course Syllabus

School Year:  2017-18

Semester:  Fall and Spring 

Instructor’s Name: Mrs. Sims

Email: Shlana.Sims@clevelandmetroschools.org
Web Page: http://mrsshlanasims.weebly.com
Instructor’s Hours: 7:50 am-3:30 pm (Mon-Thurs), 7:50 am-2:30 pm (Fri)

Course Description: Post-Secondary Pathways is a required course in the Cleveland Metropolitan School District designed to prepare students for the transition from high school to the workforce, career training, or a four-year college. The course addresses study skills, speaking skills, life-long literacy, time management, financial responsibility, and ACT and SAT preparation. One of the requirements of this course is 40 hours of community service, which students can collect throughout the school year. Another requirement of the course is the Career Passport, which is detailed below. 

Post-Secondary Pathways is taught by faculty in the English Department because life-long literacy is a main focus. Students will be expected to read nonfiction, poetry, short stories, and novels which lend themselves to discussions about (and preparations for) life in the world outside of high school. 
Course Supply List:
Required
· 1 ½ - inch binder with pockets (any color or inoffensive design)
· Loose Leaf college-ruled paper

· Writing Utensils (Pens, pencils, erasers)

· Highlighter
· Planner (for writing due dates and homework assignments)
· Inexpensive Earbuds (for listening to books and instructional materials)

Recommended

· Binder dividers
· Pencil Supply Case

· Multiple color highlighters

· Personal Pencil sharpener

Required Book Titles:

7 habits of Highly Effective Teens  Sean Covey
AND

At least ONE (1) book of the student’s choosing with approval from the teacher.
Course Learning Intentions:  Students will be learn to…
· Present a professional attitude during a job interview.

· Articulate their strengths and plan for opportunities of growth.

· Be organized and professional.
· Create their own writing process.

· Complete tasks that are needed to apply and be accepted into college, trade school or military.
Course Objectives: By the end of the semester the students will:

· Create a Career Passport, which is a collection of documents and evidence of their accomplishments and skills. Each student will be provided with a Career Passport to display their final documents. This can be a useful tool for an employment search, the college application process and scholarship applications.  
· Read at least two full novels and present them to their class mates.
· Research their career paths and present their findings to their class mates.
· Improve writing skills for a more professional presentation.
Requirements:

1. Resume 

Each student must create a professional resume detailing their long-term career goals, academic achievement, employment experience, etc. This resume will prepare you to participate in our mock interviews with employers and college admissions personnel. 

2. Official Transcript(s), including Standardized Test Scores 
Each student must obtain a stamped official transcript at the end of the first semester. Students enrolled in High Tech Academy or any other PSEOP courses, or those taking summer courses at a college will have a transcript from each school. Your standardized test score history will show colleges your ability to learn and grow over a four-year period. 

3. Two Letters of Recommendation 

Each student must obtain at least two letters of recommendation, one from a teacher or other school personnel and one from another adult (boss, coach, tutor, etc.).  These letters should be worded in a general way, so that they can be used for any college admissions, employment, or scholarship opportunities. 

4. Community Service Log 

Each student must provide a detailed description of all community service completed since the end of their junior year. An impressive log would include more hours than required as well as a variety of community service categories. 

5. At Least Two Polished College Application/Scholarship Essays 

Each student must include essays responding to three of the most common college or scholarship application questions. These essays must be typed, edited, and proofread. 

6. Career Narrative 

Each student must research his/her top two career choices and write an essay outlining the steps necessary to achieve employment in each of the careers. This will include everything from information on certification or degree requirements to special skills and salary expectations

7. SCANS Competencies 

Each student must select and explore two competency levels in the areas of Interpersonal, Information, Systems, Resources, and Technology through a half-paged typed response for each, detailing how they demonstrate skills in the respective areas . 

8. Mock Interview Reflection 
Each student will participate in a mock interview and after receiving feedback from the interviewer, write a personal reflection and a plan to improve for future interviews. 

9. Portfolio of Academic and Career Skills 

Each student must collect artifacts that showcase his/her skills in a specific area such as writing, art, music, media, or a career area.

10. Senior Project

Each student will complete an individual research project, a product developed as a result of the research whether it is a power point display, small business plan, or portfolio of original works in art, music, writing, or science and give an oral presentation. 

Class Expectations:  

· Students are to arrive on time and prepared with all materials to class.

· Cellphone use in class is only by express permission from the teacher.

· Students will come with an open mind and a willingness to learn.

· Other rules as determined by class agreement.

Class Procedures and Policies:

Participation/Attendance Requirements

Attendance is required!  If you miss a class it is your responsibility to cover the material from that class. Students can retrieve materials from the file bin in the classroom for the days they have missed. Students can also retrieve assignments and notes from the class web page. Additionally, students can also retrieve notes from peers or seek the teacher after school for notes. Each student is expected to participate in discussions within class.

Homework

Homework is due in class (at the beginning of class) on the day after it is assigned. Students who are absent must turn in homework on the day following their return. Extra homework sheets will be in a file box in the classroom and it is the responsibility of the students to collect any needed homework.  Students can also check the class web page and print any assignments as needed. Any homework not turned in by the due date will receive a zero for the assignment.

Any homework will not require a long period of time as the goal is to have students focus on reading their personal books or on their personal written reflections on their books.

Computers

Students will NOT be taking home any computers. Any homework will be on paper and the resources to help them complete the assignments will be in their binder.

Edmodo
This app is a way for the class to have discussions and send messages to the teacher.  If abused, it will be shut down immediately!

Make-up Work

Students will be allowed to make up work due to excused absences.  Students will have one week after returning to turn in all missed work. Students can print any needed assignments from the webpage. The teacher will be available after school hours to help students as needed Monday through Thursday.  Any work not turned in after one week will receive a zero.  Work turned in later than a week will only be valued at 50% credit.

Plagiarism

Plagiarism is defined as “the practice of taking someone else's work or ideas and passing them off as one's own”. In college contexts, this can also include using personal work from one class to submit in another.  For this class, we will also include the college context unless given express permission from the teachers in question.

Any plagiarism will have a requirement of resubmitting the assignment, either with proper citations or as a new product.  If resubmitted and found to still have plagiarized material, the assignment will be given a zero.
Grading: (Standard Scale)

A
100-93%


B
92-85%


C
84-75%


D
74-65%


F
64-0%


I
Incomplete

Method of Evaluation: 
Classwork: 25%

Homework: 25%

Assessments: 50%

Course Topics
Students within this course will be preparing for career and college.  Throughout the class there will be meta-skills (time management, note taking, organizational skills, etc.) that are learned and utilized. The class is broken into units as follows (items in bold meet requirements for the final portfolio):
· Ongoing throughout the semester

· Research College Financing

· College Fairs and Visits

· Completing College Applications

· Portfolio of Career and Academic Artifacts
· Senior Project
· Unit One: Matching with Colleges and Careers
· Who am I? Self-Discovery
· Creation of SMART Goals

· Community Service Opportunities

· Community Service Log

· Types of Colleges and Careers

· Selection of Safety, Target, and Reach schools and careers.

· Career Narratives

· Unit Two: Time Management, Note Taking, and Other Organizational Skills

· Use of Calendars and other organizational devises

· Various note taking techniques

· File organization

· Unit Three: College Writing

· College Essays
· Scholarship Essays
· Personal Statements

· Request two (2) letters of Recommendation
· Unit Four: Career Writing

· Creation of Resume
· Gathering References and Information
· Career Narrative
· Unit Five: Putting your Best foot Forward

· Mock Career Interviews

· Reflection

· Mock College Interviews
· Reflection
· SCANS competencies

· Request Official Transcripts
Design Lab Early College High School requires all students to adhere to the rules and regulations set forth in the syllabus and the code of conduct.  Students and parents are requested to sign in the appropriate spaces below having read the requirements of the outlined syllabus.  Please return to (teacher’s name) by the following date:

Signatures required for the Course Syllabus:
Student’s Name (printed): __________________________________________

I hereby state that I have read and agree to abide by the course syllabus and understand that Post-Secondary Pathways must be passed in order to graduate.
Student Signature: ________________________________ Date: ___________


Parent name (printed): ______________________________________________

I have read and understand the expectations that Mrs. Sims has for my child and that Post-Secondary Pathways must be passed in order to graduate.
Parent/Guardian signature: ___________________________ Date:_________


Contact Numbers: _______________________________________________


Please keep this portion for your records





Mrs. Sims (RM 202A)


Post-Secondary Pathways


Design Lab Early College High School


1740 East 32nd Street, Cleveland, Ohio 44114


School Phone (216) 838-8150 


� HYPERLINK "mailto:Shlana.Sims@ClevelandMetroSchools.org" �Shlana.Sims@ClevelandMetroSchools.org�


Class web page: � HYPERLINK "http://mrsshlanasims.weebly.com/" \t "_blank" �http://mrsshlanasims.weebly.com�
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